
   
 

Career Opportunity 
ASSOCIATE FUND ACCOUNTANT (Vancouver) 

We have an exciting opportunity for an Associate Fund Accountant to join our Vancouver Fund 
Accounting team. You will be responsible for maintaining the underlying records of various real 
estate investment funds and for creating journal entries and assembling supporting 
documentation, as well as for tracking the contents of accounts. 

Primary Accountabilities: 

▪ Performs full cycle accounts payable and accounts receivable functions, inter-company and 
related party transaction reporting and reconciliation. 

▪ Assist in the preparation of monthly, quarterly and annual reporting and assists in the 
preparation of supporting working papers and documentation for year-end audit process. 

▪ Maintains a master list of monthly journal entries; actions the monthly fund checklist and 
updates the checklist, as necessary. 

▪ Records supporting information for all journal entries and enters into the accounting software. 

▪ Maintains a record of unit movements based on cash position and reconciles to records of 
transfer agent. 

▪ Assists with initial distribution figures and processes payment of approved amounts. 

▪ Assists with initial and trailing commissions and trailer fees and processes payment of approved 
amounts.  
Maintains detailed record of amounts paid to ensure completeness and accuracy of fees paid. 

▪ Assists with initial management fees and processes payment of approved amounts. Maintains 
accurate record of fees payable 

▪ Reconciles mortgage amounts, across all Funds, to records of loan servicing and investigates any 
differences. 

▪ Performs bank reconciliations for multiple assigned entities. 

▪ Maintains detailed listings of the contents of all balance sheet accounts. 

▪ Creates recurring journal entry templates; ensures recurring entries are changed or terminated 
as appropriate. 

▪ Ensures reversing entries occur. 

▪ Provides general support to documentation and administration processes, such as monthly 
mailings, wire transfers and cutting cheques. 
 

 

 

 

 

 



   
 

Qualifications and Experience: 

You have an accounting or equivalent specialty from a post-secondary program and have a 
minimum 2-3 years’ experience in an investment or financial company environment. 

Additional requirements include: 

▪ Strong analytical and problem-solving skills. 

▪ Ability to work accurately and with attention to detail, with a process-oriented mindset. 

▪ Excellent organizational skills, with an ability to balance multiple priorities and a high volume 
workload, in a fast paced environment 

▪ Ability to work to tight deadlines. 

▪ Excellent verbal and written communication skills. 

▪ Excellent interpersonal skills, with the ability to work independently and in a team environment. 

▪ Computer skills: proficiency in Microsoft Office, with advanced Excel. Knowledge of Microsoft 
Dynamics GP and Mortgage Office would be an asset. 

Trez Capital is a recognized leader in Canada’s private real estate lending industry and has built a 
reputation for providing developers, owners and investors innovative short to mid-term capital 
solutions for commercial properties in major centres across Canada and the United States. 

We have earned the trust of investors, including some of Canada’s largest pension funds, by 
applying rigorous institutional grade underwriting to generate attractive yields and stable sources 
of income. With offices in Vancouver, Toronto, Montreal, Dallas, New York, Palm Beach, Atlanta, 
Los Angeles and Seattle, we manage a mortgage and investment portfolio of more than $4.2 
billion. 

We have built our reputation on doing what we say, with a results-oriented approach to 
everything we do. We pride ourselves on our relationships and are passionate about providing 
exemplary client service, creating loyal and satisfied investors and borrowers and fostering a 
collaborative environment in which our employees can excel. We are driven to create winning 
outcomes for our investors, borrowers and employees. We set bold goals and deliver results, 
balancing discipline, creativity and entrepreneurialism. 

This is a fantastic opportunity with a leader in the real estate finance industry, positioned for 
continued growth. We offer an attractive remuneration package and are committed to your 
ongoing professional growth and development. Our office is LEED Gold certified. 

Please send your resume and cover letter to www.trezcapital.com/the-company/careers/ 

We thank all applicants for their interest; however, we will only be contacting selected candidates 
for follow-up. 
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